
KiranDeepakMehta

EmailId:-mrkiran.mehta89@gmail.com ContactNo:-8169600650.

BusinessDevelopmentManagerinHospitalityFirmhaving6-7yearsofexperience,Seeking
entrylevelassignmentsinSales&marketing,clientserving,projectmanagement,distribution
andchannelmanagement,market/competitorintelligenceandP&lresponsibility.

Sales&marketing Research&Strategy OutboundMarketing
SocialMediaAdvertisingTeamWork DecisionMaking
E-MailMarketing PresentationSkill TimeManagement

 ExportExecutiveAtSiemensltdfromFeb2011toJune2013.

 Handlingexport&importdocumentation&procedures.

 PreparationofBillofLadingandpackinglistofproduct.

 HandlingprocessofCHA.

 Handlingshippingbills&airwaybills.

 BanquetManageratTipTopPlazaHotelFromOct2013tillMay2016.

 BanquetingOperations
 Marketing&Sellingconferenceandbanquetingfacilities
 SchedulingReservations
 Operatingthefacilitiesprofitably
 Planningwellsoeacheventrunssmoothly
 ManagingFoodandbeverageteam
 PlanningforDecorationpart
 CoordinationwithguestaboutEvent
 StaffBriefing.

OBJECTIVES

KEYSKILLS

WORKEXPERIENCE



 OperationManageratKAOHospitalityFromJuly,2016toAug,2019.

 CentralkitchenOperation
 OperationofSiteKitchensofCorporatesCompanieslikeMaersk,Cognizant.
 Outdoorcateringmanagement
 Responsibleformanagementofaccountsreceivable–providedservicestomonthly
clients,completedbillinginvoices,responsibleformonthlyclientbilling.

 ManagingGroceryStoreInwardandOutward.
 VerificationofdataandMaintenanceofOutstandingPaymentsofVendors
 GenerateandMaintainofSalesInventoryReport,ProductionReport,StockReport.
 Maintainthecompany'sdatarecords.
 PerforminternalKitchenauditsandsubmitdetailedrecommendationstoCompanies
managementandsuperiors,identifyingpotentialproblems,excessivespendingand
solutionsforthesame.

 HandleFoodCourtcustomerqueries/feedbackaswellasresolvingtheirproblems.
 Responsibleforanalysisofmonthly,weeklyanddailysales.

BusinessDevelopmentManagerinKwalityHospitalityServicesPrivateLimitedFrom

Sep,2019totilldate.

NewSiteKitchensetup,Staffing,setupofworking(likedispatchdetails,stafftraining,

foodtemperature,thawing,refrigerator).

ManagingFoodpreparation,Foodsupply,Qualitymanagement,Foodhygiene.

UpdatingDailysalesreports.

ManagingtheFoodCostbudget,handlingpurchaseandinvoicingtheclient.

Attendingcuisinecrewmeetingsaboutfoodreports,handlingclientstoensuregiving

bestservice.

Managedailyoperations,sales,andinventoryandfoodcosts.

Preparingandmaintainingnecessarystockrecordstotracktheinward/outward

movementofgoodsandmakingarrangementsfornewpurchaseorderforsupplier.

Manageclients’ordersviathephone,email.

PreparingofMonthlyMenusforclients.

Preparesalesinformationforclients.

Takinginitiativeforsolvingkitchenstaffproblems.

MakingSalarystatementsandpaymentsthroughnetbanking.

PreparationofmonthlyreportslikeP&LStatements,Closingstockstatement.

Handlingpettycashexp.

 WorkingKnowledgeofMSOfficeTools:MSExcel,MSWord,MSOutlook,MS
Powerpoint.

 InternetSurfingandE-MailUsage.

TECHNICALSKILLS



 DateofBirth :3rdJuly,1989.

 Gender :Male.

 MaritalStatus :Married

 LanguageKnown :Gujarati,Marathi,English,Hindi.

 Hobbies :Playingcricket,pool,bowling&Listingtomusic

 Address :601,B’wing,NavkarKripa,NavrojiLane,

Ghatkopar(W),MUMBAI–400086

 Place : Mumbai

 Date :

Signature

KiranDeepakMehta

Exams Institutions University Class Year

T.Y.B.Com GurukulCollegeof

Commerce,Ghatkopar

Mumbai Second 2010

H.S.C HVKTannaJr.College,

Ghatkopar.

Mumbai Second 2007

S.S.C RamjiassarVidyalaya,

Ghatkopar.

Mumbai Second 2005

EDUCATIONQUALIFICATION

PERSONALDETAILS


