
Curriculum Vitae

NAME : Mr.ABHIJITSURESHPISE

Address : BlockNo-301,3rdFloorMilanHeights,

OppAbhimanyuBungalowGothiwaliVillage

RabaleNaviMumbai400701

ContactNo : +917021066636

EmailId : abhijttpise2@gmail.com

DateofBirth : 11/08/1992

Sex : Male

MaritalStatus : Unmarried

Nationality : Indian

Caste&Religion : Hindu-Maratha

LanguagesKnow : Marathi,Hindi,&English

CAREERPROFILE

Accounting&Finance

 B.Com with+8years’experiencehandling“RetailCommercialoperations”.

 Proficientinusingautomatedsystem toenhancesmoothfunctioning.

 PrepareandmaintainstoreMIS.

 Ensurelosspreventionontrade-insalesatstore.

¬

EducationalQualification

Exam Board/University YearOfPassing Percentage

S.S.C PuneUniversity March-2006 51%

H.S.C PuneUniversity Feb-2008 62%

T.Y.B.Com MumbaiUniversity March-2012 57%



AdditionalQualification:

 HasCompletedMastersinBusinessAdministration(MBA)forWelingkarInstituteofMatunga.

 MS-CIT.

KeyAreasofExpertise

Technical:Excel,WordInternet,Tally9.0

JobProfile:

PresentlyworkingwithInfinitiRetailltd(Croma)TataEnterprisesasAssistantDepartmentManager.Of
AccountsandAdministration.

PreparingDailysalessummary.

HandlingofPettycash&dailysalescollection.

BankCash&CreditCardreconciliation.

FollowupofChargebackrecoveryfrom bank.

Invoicebookingofvendors&Payments.

Physicalstockchecking.

Handlingdaytodayofficeroutinework&withbank.

Preparingchequeofvendors.

Maintainingexceltrackrecordofday-to-daysales,tradein&chequereceived.

Openingandclosingactivitiesofthestore.

Managingandmotivatingateam toincreasesalesandensureefficiency.

Managingstocklevelsandmakingkeydecisionsaboutstockcontrol.

Analysingsalesfiguresandforecastingfuturesalesvolumestomaximiseprofits.

Resolvinghealthandsafety,legalandsecurityissues.

Perform salesonbigdays.

Respondingtocustomercomplaintsandcomments.



Maintainingawarenessofmarkettrendsintheretailindustry,understandingforthcomingcustomer

initiativesandmonitoringwhatlocalcompetitorsaredoing.

Touringthesalesfloorregularly,talkingtocolleaguesandcustomers,andidentifyingorresolvingurgent

issues.

JobProfile:

RelianceDigital

CommercialManager(2011-2014)
 Sales/OperationReport.
 Handlingofpettycashexpenses.
 Banking(Withdrawals&Payments).
 BankCash&CreditCardreconciliation.
 Correspondencewithbankers.
 Invoicebookingofvendors&Payments.
 SalesReconciliation.
 Preparingofsaleinvoices.
 HandlingFundsondailybasis.
 PreparingEmployeereimbursements(Mobile,Conveyance,TourStatement)

JobProfile:

TrendsHypermarketLtd(ATataEnterprise)

Cashiercum AccountAssistant(2010-2011)

 Sales/OperationReport.
 Handlingofpettycashexpenses.
 Banking(Withdrawals&Payments).
 BankCash&CreditCardreconciliation.
 Correspondencewithbankers.
 Invoicebookingofvendors&Payments.
 SalesReconciliation.



 Preparingofsaleinvoices.
 HandlingFundsarrangementdaytodaybasis.
 PreparingofEmployeereimbursement(Mobile,Conveyance,TourStatement)

Hobby:Writing,Readingbooks&PlayingCricket.

Place :Mumbai.

Date:/ /2020

(Mr.AbhijitSureshPise)


