
Curriculum –Vitae

DHIRAJKUMARTAK
PermanentAddress:-
6–E–13,R.C.VyasColony
Bhilwara–311001(Raj.)
PhoneNo.01482–235325(R),98294–16048(M )
E–Mail:-dhirajktak@gmail.com

Objective:-

Tobecomeaversatileandskilledprofessionalwithleadershipqualitiesand
excellenthands-onexperienceindevelopingandimprovingorganization.Anassertive
managerwith outstanding interpersonal,communications,negotiation and people
managementskills.

EmploymentHistory(Overall20YearsExperience)

From Last20YearsworkingasaInstitutionManagementandComputerFaculty

Similarwithin20yearshavingtheseexperience

 InvolveinComputerSalesServiceandRunningOwnInstitutionsforComputer
andManagementEducation.

 3YearsRunningaAPTECHATTESTDirectCentreforMITSDE,PUNE (Online
Examination)

 5YearsrunningownE-Commercebusiness(HomeDecor)asOwner.

 5YearsImportExportExperience.

 CurrentlyExclusivepartnerofUSAbasedsaffroncompanyandrecentlylaunched
saffronbrandHERAYSAFFRON.

EmploymentProfile:-

 Performedhardwareandsoftwareinstallationsandprovidedhigh-levelcustomer
care,training,andtechnicalsupport.

 Assembledandinstalledawidearrayofcomputersystemsandperipheral
hardware.

 ManageOwnbusinessthroughSocialMediaviasponsoredadvertisement.

EducationalStatus:-

NameofUniversity City State Degree/Diploma
M.D.S.University AjmerRajasthan BachelorofArts
RBSE AjmerRajasthan 12th

RBSE AjmerRajasthan 10th



ITSkills:-

 1YrsDiplomainSoftwareManagement(DISM )From AptechComputer
Education.

Specialization:-(MicrosoftWord,MicrosoftExcel,MicrosoftPowerPoint,Microsoft
Access,WindowsNT/98/95,DatabaseManagement,Tally).

ExpertiseSection:-

 SystemsManagement
 Team LeadershipandMentoring

Strength:-

*Loyalty*PositiveAttitude*Energetic*Leadership*Team Leader*Expertise*
Initiative*Patience*HardWorker*Creativity*Problem Solving*Assertiveness.

ExpectedSalary

10.20PA

Personal:-

Father’sName - Sh.RajmalTak
DateofBirth - March09,1983
Nationality - Indian
Gender - Male
MaritalStatus - Married

Date:-

Place:- [DHIRAJKUMARTAK]


