
CURRICULUM VITAE

PradeepVerma
AadhiPatty,WardNo.32
Ladnun,Dist.Nagaur-341306
Mobile-+91-7014527242
Email:pradeepverma3344@gmail.com

Objective
To seekapositioninanorganizationthatwilloffermeprofessionalgrowthand
opportunitytoutilizeandenhancemytechnicalandanalyticalskills.

Qualification
 10thPassedfrom RBSC,Ajmer(Raj.)inyear2013
 12thPassedfrom RBSC,Ajmer(Raj.)inyear2015
 B.com Passedfrom M.G.S.U.Bikanerinyear2018
 M.com Passed(BusinessManagement)from M.G.S.U.Bikanerinyear2019

WorkExperience

1.OneyearworkexperiencedasaTallyMarketingAndAccountingatDugarPolymer

LTD.Vapi(Gujarat)

 Dailysale-purchasetransactionentry

 Bankreconciliationstatement

 Stockchecking

 Customerrelationship

2.Threeyearworkexperiencedasanpaid-assistanceatPrajapatandCo.(Chartered

Accountants)firm,Ladnun(Raj)

 FilingofGSTreturns-GSTR-1,GSTR-3BandGSTR-4

 FilingofIncometaxreturns

 PrepareStatementofmatch-mismatchGSTinputs

 Matchingofbooksdatafrom GSTR-2A

 Generalaccounting

3.OneyearworkexperiencedasaAccountantatHillsCementCompanyLimited.

Guwahti(Assam)



 OperatingInternet,Updatingallrecordsanddocuments(Hardcopyaswellas

Softcopy),DataEntry,Updatingaccounts,CompilingMISreports

 HandlingPettycash.

 HandlingDaytoDayAccountingentriesinComputerAccountingSoftware

(Tally.ERP).

 PreparationofInvoices,Receiptsandfollowup.

 PreparationofFinalAccountsofvariousentities.

Computerknowledge

 6MonthcertificatecourseRKCLfrom VMOU,Kota

 TallyErp.9&ComputerOperating.

 MicrosoftMailClient-MSOutlook,

 Microsoftoffice(MSWord,MSExcel,MSPowerPoint),Internet.

Strength

 HardWorking

 SelfConfidence

 Positiveattitude

PersonalDetails

Name : PradeepVerma
FatherName: NanuRam Verma
DateofBirth: 22/07/1996
Nationality : Indian
MaritalStatus: Unmarried
Religion : Hindu
Hobby : ListenMusic,Traveling
Language : Hindi,English

Declaration : Theaboveinformationiscorrecttothebestofmyknowleged

Date:

Palace:Ladnun (PradeepVerma)


