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SUMMARY
To work and grow while making positive contribution through my knowledge skills and personal commitment and to continuously strive for perfection, professional excellence and individual satisfaction

WORK EXPERIENCE                                                                                                                                                                                                                                                    
Terrazzo Ltd, Sharjah – U.A.E (June2012 – Dec2020 )

Sales Coordinator
Company Profile: Manufactures of Precast and other concrete products, Glass Reinforced Plastic products (GRP), Rotomoulded products, Glass Reinforced Concrete (GRC), Blocks & Pavers, Marble & Granite, Mosaic tiles and ‘Prefabricated Construction & Facilities.
JOB RESPONSIBILITIES:
· Generates sales of new products while maintaining current deals.

· Actively supported company sales team – Coordinated sales details, pre-sale material and after-sale deliveries. Handles contacts.
· Follow up of all the LPOs, Sales Orders and Invoices with the suppliers and customers
· Dealing with walk in  customers

· Co-ordination between sales team, production, customers and transporters with regard to production / delivery schedule  

· Maintaining all the transaction related with the Production,
· Maintaining inventory records in Oracle.
· SIEMENS, UAE, (Jan.2005-Feb.2005) – Worked as a Sales Merchandiser during DSF in Carrefour handling Cordless Phone section with Better Life.
· Training at AIRPORT (Dec.2006-Feb.2007)– with DNATA Baggage Services, handling Customer Service, Baggage Allowance & VIPs and passengers requiring special & attention.
EDUCATIONAL QUALIFICATION                                                                                                
· BBA from Skyline University College, Sharjah,  (May2011)

· Real Estate Course from Global Evolve,  Knowledge Village,Dubai  (Oct.2006))

· Diploma in Air Cargo Course & Courier Management, Mumbai  (Aug.2007)
· Basic Airport Services course from Skyline University College,Sharjah,   {Nov2006)


    

SUMMARY OF SKILLS 
· An innovative individual with abilities in achieving organizational goals.

· Proactive by nature.

· Well versed with MS Office, ORACLE Database Software . 
PERSONAL PROFILE                                                                                                                          
Nationality

:
Indian

DOB


:
20th August 1985
Languages 
            :
English, Hindi & Basic Arabic
Marital Status           :
Married 
Visa Status
            :           Transferable Visa

Interest

:
Sports, Socializing and Music
Hope my application would be considered favorably and look forward to receiving your positive response.
Gautam Bhatia 
